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A COMPETITION IN LETTER-WRITING 



WALTER R. BRIDGMAN 
Lake Forest College 



As one of the three items in the interscholastic contest in 
expression, held at Lake Forest College each May, has been included 
a competition in letter-writing. Formerly the contestants were 
allowed to write at home a letter of application for admission to 
any college, and to send this letter, under certain conditions, for 
the competition. This year a change was made; one member 
of each of the twenty competing teams was given material and 
one hour of time for composing the competing letter on one of the 
assigned subjects given below. This method of competition cuts 
out of consideration one minor feature, that of taste and appropri- 
ateness in choice of stationery, but otherwise seems to the committee 
superior to the former method, especially as in this way further em- 
phasis is given to the idea of school teamwork. The letters below 
are printed exactly as written as to spelling, punctuation, etc. The 
comment of the judges was that they were somewhat superior in 
form to those of previous years, but still rather meager in ideas, 
and ill arranged. We have felt at Lake Forest that this letter- 
writing is less successful in its results than the contests in reading 
and oral expression, but none the less worth emphasizing. The 
examples which follow may prove good laboratory material. 

SUBJECTS FOR INTERSCHOLASTIC CONTEST IN LETTER-WRITING 

May o, 1013 — 1 = 30 p.m. 

1 . On the assumption that you have done work in your high school beyond 
the ordinary requirements for graduation, write to the president of some 
college, asking on what terms you may be admitted to the institution of which 
he is head. 

2. Suppose a friend of your father to be the manager of one of the lines 
of steamships on Lake Michigan. Write to him applying for the position of 
purser on one of his boats for the summer vacation. 

3. Write to a clergyman or some similar older friend in some other town 
than your own, asking his advice about your choice of a college. 

4. Suppose that an old friend of your father is the proprietor and editor of 
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an excellent newspaper in a good town and that there is an opportunity in his 
office for the employment of a young man or a young woman with various 
duties. Write to this gentleman an application for this position. 

letters written by the contestants 

Chicago, III. 
May 9, 1913. 
My dear Captain Egar — 

Knowing you to be an old friend of father's, I take the liberty of writing 
and asking you if you have a vacancy on your boat which I could fill. I have 
not had a great deal of experience in this line, but believe I could fill the position 
of purser creditibly. 

I am anxious to do something this summer, and as I have friends in Duluth, 
I am sure the position would be a pleasant one. 

Hoping you will consider my request, I am very respectfully yours, 

Franklyn Livingston. 

4928 — Sheridan Road. 

La Grange, III., 
May 9, 1913. 
The Riverside News., 

Riverside, III., 
H. M. Price, Editor. 
Dear Sir: 

Father spoke to me last evening about your wanting a young man in your 
office. In applying for this position I would like to state that I have taken up 
bookeeping, stenography, and shorthand in my school work last year. I am 
honest and willing to work. I would like to start on a salary of eight dollars 
a week. 

Respectfully, 
Llewellyn DeCamp. 

431 Ashland Avenue, 
Kenosha, Wisconsin, 
May 9, 1913. 
Professor H. F. Judson, 

President of Chicago University, 
Chicago, Illinois. 
Dear Sir: 

I have just completed my four year course at the Kenosha High School, 
Kenosha, Wisconsin, with two extra credits in English Literature, in addition 
to the four credits required for graduation. 

On what terms may I be admitted into the Advertising Course of Chicago 
University, providing my High School credits are accepted ? 

Yours respectfully, 

Lawrence W. Eastman. 
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487 Chicago Street, 

Elgin, Illinois. 

~ „ May 0, 1013. 

My dear Dr. Gladden, 

Since father died, I have been at sea in deciding the important issues 
that come up in my life. I am writing to you today that I may have your 
advice on a question of great consequence to me personally. Father always 
spoke of you as one of his staunchest friends and one whose counsels were 
des erving of the highest praise. In friendship's name I send this missive. 

I finish my high school course this June. The question uppermost in 
my mind now is, of course, what college? My ambition is to an architect. 
This profession appeals to me as the one for which I am best fitted. There 
are many schools at which I might study for my degree, but with my limited 
knowledge I am unable to determine which is best adapted to my needs. 
Where will the moral influence be better: at a small college or at a big one? 
Where will I find the best equipment, the best professors ? Would a metro- 
politan atmosphere be for the better? These questions, sub-questions of a 
big question, now confront me. What choice would you deem the most wise? 

Please give my best regards to Mrs. Gladden. 

Sincerely yours, 

Robert S. Newdick. 

[Given first place with gold medal.] „ __ „ 

J 842 E. Third St., 

Mishawaka, Ind., 

Mr. E. C. Bronson, May 9, 1013. 

22 3 N. Michigan St., 
South Bend, Ind. 
Dear Sir: 

Miss Smith, who is in your employ, informed me that you had a vacancy 
in your newspaper office. I wish to make an application for the position. 

I am nineteen years of age, and have completed a four years' commercial 
course in the Mishawaka High School, besides a term in the South Bend 
Business College, but have had no experience. 

For particulars regarding my character and other points you may wish to 
know, by permission, I refer you to Mr. H. Suders, Cashier in the First National 
Bank; Mr. O. E. Lang, of the 0. E. Lang & Co. Hardware Store; Mr. D. 0. 
Miller, Commercial Teacher in the Mishawaka High School, and Rev. A. C. 
Ormond, Pastor of the First Presbyterian Church— all of this city. Testi- 
monials will be furnished if desired. I might also mention that my father is 
Mr. F. P. Donovan. 

We will leave the salary question open until you have had an opportunity 

to see what I can do. If you wish a personal interview, I shall be glad to call 

at your most convenient time. , r . 

Yours truly, 

Helen Donovan. 
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[Given second place, silver medal.) _ 

Chicago, Illinois, 

,„ ™ , „ , May o, 1013. 

Mr. Elwood Godman, 

Editor, Milwaukee Journal, 
Milwaukee, Wisconsin. 
Dear Sir: 

In your last letter to my father, you mentioned the fact that my four 
years of editorial and managerial work on the "Medillite," would be a valuable 
asset to me if I were to enter the journalistic field, adding also that you would 
be willing to give me a chance. 

The time has come when I must seek my own livelihood, and if you are 
still of the same opinion, that is, of wishing to give me a chance on your paper, 
I know of no better way to realize my ambition, of becoming a newspaper man, 
than to do my utmost in showing you that the chance you will have given me, 
was not given in vain. 

However, I do not wish to feel that, if you deem it advisable to place me 
on your paper, your friendship with my father, was taken into consideration. 

Trusting that my application is not in vain, and thanking you for your 

past encouragement, I remain _ , „ 

Respectfully yours, 

„ Philip R. Davis. 

Medill High School. 

125 Utica St., 

Waukegan, III., 

„ May 0, 1013. 

My dear Mr. Ziegler: 

As this is nearly the end of my Junior year in high school, I am beginning 
to think seriously of the college which I am to attend. I have been working 
my way through high school, and it will be necessary to do the same at college. 
For this reason, I wish to obtain a scholarship for the first year at least. Have 
you any particular college in mind which you would advise me to attend? 
I would rather remain in Illinois, than go elsewhere; but of course, I am willing 
to sacrifice a great deal in order to obtain an education. 

Hoping this letter will not cause you too much trouble, and thanking you 

previously for your kindness, I remain ,. . ... 

r Your smcere mend, 

Emma Kuebeer. 

5109 Ellis Avenue, 

Chicago, Illinois, 

Mr. John C. Cone, 

17 Ridge Avenue, 

Detroit, Michigan. 
My dear Mr. Cone: 

As you perhaps know, I shall graduate from high-school next month. 
I, of course, expect to enter some college, but the question which has been 
discussed by myself and every member of my family is, — which one. Realiz- 
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ing that you have kept me out of difficulty many times already, I wish to enlist 
your valuable aid in helping me to decide this important matter. 

I do not wish to enter one of the professions, because father needs me in 
his business. My high-school training will have prepared me for entrance 
into any college or university in the United States, and so the field for my 
choice is very large. Were I to remain in Chicago, I would attend the Uni- 
versity of Chicago, but I feel that can derive greater benefit by completing 
my education elsewhere. 

I therefore leave the matter entirely in your hands. Please let me know 
of your choice as soon as possible. Hoping that you and Mrs. Cone are well, 

Yours very truly, 

Robert S. Beifeld. 

2936 W. Madison St., Chicago, 

Mr. James R. Gibson, 

Elgin, III. 
Dear Sir: — 

I have finished my high school course and wish to settle down to a life 
of business. In selecting my life's trade I naturally came to my father for 
advice. When I intimated that I wished to take up journalism he told me of 
the excellent opportunity for an ambitious young man in your office. 

While attending school I became interested in our school paper, Science 
and Craft. For three years I served my apprenticeship as room editor, and 
in my senior year I was elected editor-in-chief of the paper. I have added new 
and novel features to it; placed many more departments in it and have, with 
the aid of a well selected and hard-working staff, made Science and Craft a 
better, larger and more readable paper than Crane has ever had. 

But I kn< v that the position you offer is not a large one. I will gladly 
start at the bottom, asking no aid because of father's friendship other than a 
chance to demonstrate my ability. I can start for Elgin immediately. Hoping 
an early and favorable reply may reach me I am, 

Respectfully yours, 

Louis H. Markson. 

665 Thirty-fourth Street, 

Milwaukee, Wisconsin, 

May 0, 1013. 
The Honorable James K. Brown, 

President of Lake Forrest College, 
Lake Forrest, Illinois. 
My dear Sir; 

I am contemplating entering the college of which you are the president 
this coming fall. I have just completed the Classical Course of the West 
Division High School of this city. This course requires four years of Latin, 
two years of history, four years of English, three years of mathematics, two 
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years of a foreign language and one year of science. For the foreign language 
I chose French, for the science, Physics. Besides these studies, however, I 
have had one year of chemistry, one year of biology and four years of Greek. 
I am preparing to become an English teacher in the high school, and, as your 
curriculum does not offer an English course, I am in doubt as to which one 
of your courses, the Literary or the Arts and Science Course, would be most 
advisable for me to enter upon. Which one of these courses am I better 
qualified for, and which one will give me the best training for that position ? 
And advice from you will be appreciated. 

Yours respectfully, 

Rosamond S. Witte. 

200 18 Ave., 

Maywood, III., 

May 9, 1013. 
Pres. A. L. Harris, 

Chicago University, 
Chicago, III. 
Dear Sir: 

The past attitude of Chicago University in granting special terms of 
admission to students having surplus high school credits has emboldened me 
to ascertain the value of my previous work. 

I was graduated from Proviso Township High School last June, and have 
nineteen credits which were obtained by work done in the following subjects: 
English, four years; Latin, four years; History, four years; Science, four years; 
Mathematics, three years. 

In all of the above subjects I have received term averages of ninety percent 
or above. 

I shall very much appreciate information concerning the terms upon which 
I may be admitted to the university of which you are the head. Financial 
reasons necessitate a whole or partial scholarship for my future attendance at 
school. 

Respectfully yours, 

(Miss) Dorothy B. Scott. 

1016 Lincoln Av. 

Chicago, Illinois 

May 9, 1913 
Dr. C. L. Parkes 

Chicago, Illinois 
Dear Sir: 

My father has recommended that I write you for advice upon a question 
which is all important to me now — a question which I must answer in a month 
or two, and upon which hangs much of my future happiness and success. I 
am trying to decide what university or college I shall attend. But, far from 
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having chosen any particular college, I have not even decided whether to 
attend a small college or a large one. You see my mind is open to conviction 
in almost any direction. 

There are, however, certain limitations to my choice which you must 
know before you can help me. I propose to study for some profession of 
letters, probably either law or journalism. In connection with either of these 
professions I propose to specialize in sociology. 

A second concideration in my choice will be the surroundings of the 
university. I have lived in a crowded city all my life and I feel I must get 
out of the crowd and closer to nature If the university has an ideal natural 
environment it will mean much to me to study there. 

A third limitation to my choice is the cost. I feel that the tuition should 
not be over one hundred fifty dollars a year. 

Outside of these few limitations I am in an open ocean as to what college 
I shall attend. I know you will be able to help me. 

Yours very respectfully, 

Andrew E. Wigeland. 

4605 Drexel Boulevard 

Chicago, Illinois. 
May 9th, 1913. 
Dear Mr. Gray, — 

As one of my father's oldest friends and one who has had much expe- 
rience in collegiate matters, I naturally turn to you in my quandary. You 
see I am rather in doubt about my choice of a college. As my bent is especially 
"English" I want to take a course that will fit me to teach English in the 
public schools. Father favors the University of Chicago. I prefer Bryn 
Mawr, because though the University of Chicago offers excellent opportunities, 
I would rather go to a woman's college, and Bryn Mawr has a brilliant reputa- 
tion for English. Father and I are very anxious to hear your opinion of my 
choice. If you have any comments or suggestions to make, they will be most 
thankfully received, you may be sure. 

Everyone sends his love to you, and hopes to see you soon. While I, 
anxiously awaiting your reply, am, 

Cora V. Howland. 

505 Harrison Ave., 

South Bend, Ind., 

Mr. Peter Raymond, 

Indianapolis, Ind. 
Dear Mr. Raymond: — 

I heard recently from a friend of yours and mine, Mr. James Rhodes, 
that there was an opportunity in your office for the employment of a young 
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man or young woman, with various duties. Will you please consider me as 
an applicant for that opportunity, and the position it represents ? 

Concerning my experience and training for a position of that kind, I 
took a two-years' course in stenography and typewriting in South Bend High 
School, from which I graduated in 191 2, as you may have learned from my 
father. After that, I had a position for six months as stenographer and type- 
writer in the News-Times newspaper office, here in South Bend, but was forced 
to resign the position because of a continued illness. That is what I have done 
in the line of office-work. If there are other duties included in the adjective 
"various" I will do the best I can in them, and try to please you. 

I like the work, in fact, it was rather hard for me to give up my positon 
in the office. As a result, I was very glad to hear of the position open in your 
office, and more so, because I have an ambition, which I like to believe is 
typical of every energetic young man and woman. This is the ambition, if 
ambition it may be called, — I am always on the lookout for bigger, larger 
opportunities that are presented in a small town. 

For recommendation and references I may give you the names of Mr. F. S. 
Sims, Principal of South Bend High School, Mr. Albert Hood, of the News- 
Times editorial staff, and James K. White, of the National Bank of South 
Bend. 

Trusting and hoping that my application may receive a favorable con- 
sideration, and awaiting an early reply, I remain, 

Yours truly, 

Jessie L. Marble. 
Me. Peter Raymond, 

Editor Indianapolis Tribune, 
220-224 S. Randolph St., 
Indianapolis, Ind. 

Des Plaines, III. 

May 9, 1 91 3 
My dear Mr. White: 

As the former pastor of our church and the honored friend of my parents 
I am writing to you for advice in a matter which means very much to me just 
now. 

I am to be graduated this June from the High School here in our town, 
and the matter of the choice of a college in which to continue my studies and 
prepare myself for my life work greatly preplexes me 

It is my ambition to be a librarian and I have all the college entrance 
requirements for such a course. I understand that the larger Universities 
offer the best Librarian courses but I myself prefer the college life in one of 
the smaller Colleges 

In consequence of your extensive knowledge on this subject and your 
wide experience as the pastor of a large parish I am confident that you will 
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be able to advise me in the choice of the college which will be most suitable 
for me. 

My parents and I will greatly appreciate any advice you will be able to 
offer on this question. 

Sincerely yours, 

Jean M. Cook. 

Lake Forest Academy, 

Lake Forest, Illinois. 
May 9, 1913 
Mr George A. Schilling, 

Secretary Board of Improvements, 
City Hall, Chicago, 
Dear Sir: 

Remembering your offer of assistance in case I needed it and realizing 
the thorough knowledge which you possess of colleges and their special oppor- 
tunities, I write for your advise in the choice of a college which would be best 
fitted for a young man of my capabilities and ambitions. 

I have graduated from the general course of the Chicago Public High 
Schools. 

The requirements of this course include four years of English, two years 
of science, of which I have completed chemistry and physiography, two years 
of mathematics, of which I have selected algebra and geometry, two years 
of any foreign language, of which I have chosen french, and one year of history. 
Being particularly interested in history and economics, I have completed as 
much as I possibly could. 

You, who have known my abilities and ambitions from my youth on, 
would be more able to judge of the requirements of my future than I am. 

Appreciating the favor which you have recently rendered me and referring 
you to that old adage, 'One good turn deserves another,' I hope that you will 
again favor me with a good turn on this all important question. 

Very Truly Yours, 

Ed Parlee. 

345 Hunter Ave., 

Joliet, III., 

May 9, 1913. 
Mr. Robert Munroe, 

in Lake St., 

Joliet, III. 
Dear Sir: 

To-day Father told me of a position that is open in your office: that it 
was a place of unusual opportunity for the right person. Hence, I am taking 
this means of placing my name as an anxious applicant for the position, feeling 
perfectly confident that I am capable of filling it for you, satisfactorily. 
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Last year, I was graduated from the Joliet Township High School, and 
have spent this year in perfecting myself in the study of Shorthand, Type- 
writing, and Commercial English. With such preparation, I want to prove 
to you what I can do for you in your office, perhaps starting as a stenographer 
and book-keeper, and, in time, — after I have become acquainted with your 
way of conducting business, — to be your secretary. 

While attending school, I specialized in English, taking a thorough course, 
so that now, after having had Commercial English, I feel so though I am able 
not only to carry on your business correspondence, but also, to write articles 
in your paper with a nice use of words. 

By permission, I refer you to: 

Mr. J. S. Brown. Supt. Joliet Township High, 

Miss Elizabeth Criswell, Instructor in Shorthand, 

Miss Alia Drew, Instructor in English 

Trusting to hear from you saying you will give me a fair trial, at whatever 

salary you think reasonable, I remain, 

Yours very truly, 

Dietta Davidson. 

The Rowans, 

Kenilworth, Illinois, 

May 0, 1913. 
To the President of Wisconsin University, 

Madison, Wisconsin. 
Dear Sir: 

As a senior at the New Trier High School of Kenilworth, Illinois, and as 
a prospective student at your university, I wish that you might favor me with 
a few minutes of your time. I understand that you admit some pupils to 
your university on higher terms than you do others. I wish to know whether 
you will admit me on any but the usual terms. 

I have followed a very broad course at High School, and will, in June, 
have completed four years' work in English and Latin, three years' work in 
French and History, two and one-half years' work in Mathematics, and one 
years' work in Spanish, Physics, and Physiography. This makes a total 
equal to nineteen and one-half years of work, and the number required for 
graduation is only ten. I believe that Mr. H. E. Brown, the principal of 
New Trier High School, will give me a very good recomendation. 

In college I intend to pursue the same broad course that I have done 
heretofore, as I wish to specalize equally in History, Mathematics, and 
Modern Languages. 

I trust that, out of consideration for the good name which the graduates 
of New Trier High School have made in your school and in others, you will 
kindly think over the above matter. 

Thanking you for your attention this far, I am 

Yours very truly, 

Margaret Rowntree. 
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4432 N. Ashland Ave., 

Chicago, Illinois. 

May 9, 1913. 
Mr. J. W. Hollister, 

Minneapolis, Minn. 
Dear Sir: 

My father informs me that you seem to have had some trouble in securing 
a competent young man to assist in a general way about your office, to solicit 
advertising and to aid in meeting people in a business and social way. 

It was with some reluctance that I decided to write you about this matter, 
as I did not wish to appear to be begging a position because of the strong 
friendship existing between my father and yourself. My strong natural 
inclination toward a position such as you have to offer overcame this feeling 
of pride and I decided to write to you. I ask, however, that you will make 
your decision entirely upon my qualifications for this position and that you 
will not be influenced by any partiality due to the friendship of you and my 
father. 

One other point which influenced my tardy decision was the description 
my father gave me of you as an employer. His enthusiastic talk on this 
subject to me convinced me that you would be an ideal man to work for — a 
perfect employer. It would be a pleasure to work for any man whom my 
father praises so highly. As for my personal fitness for this particular position, 
I will tell you of my education and experience. 

My education has been mainly academic. I expect to graduate from 
High School in June, having completed more than the average course of study. 
I have been active in a social way also, and have thus met people and become 
accustomed to so doing, one of your requirements. 

As for experience, I have conducted a small printing business. In this 
I have become acquainted with all branches of printing, and thus would be of 
service in showing a man how to write an attractive and productive advertise- 
ment. My business training in this connection would also serve to aid me in 
all-around office work. 

If this interests you, I would be glad to arrange for a meeting with you 
personally or would be pleased to answer all questions you might like to ask. 
Hoping to hear from you in regard to this matter, I am, 

Yours very truly, 

Hollis R. Root. 



